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General instructions

A student should :

©® Know the institute regulations ; his/her ignorance will not absolve him/her of responsibility.

® Comply to registration schedules and class calendars.

® Keep his/ her E.C. from damage or loss, and should present it upon request.

® Not commit any violation against the accord; otherwise he will be questioned by the institute authority,
©® Not attach any poster, label against the institute walls, without prior permission from the institute
administration

® Take care of the public health, environment safety, by opposing smoking, Qat chewing or any other
prohibited materials inside the institute.

® Switch off his/her cell phone during classes.

©® Not carry out any white or fire weapons into the institute.
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Sixth : Enrolment Transfer

having successfully passed any course, a student can resume his study at any HLI branches and vice versa.

Seventh : Dismissal

A student is dismissed in case he/she :

® Is committed of a shameful gilt.
©® Behaves badly with any person of among the administration or teaching staff members.
© Neglects, his homework class or activities repeatedly.

® Is committed of cheating on the exam.

Eighth : Fines

Students will be fined as the following :

1 Absence from a quiz 300 YR

2 Absence from an exam 500 YR

3 Damaging a borrowed book Its cost

4 Losing a borrowed book Its cost

5 Damaging some of the Institute Double cost
belongings

6 Losing the Registration Card 500 YR
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Third : Students Duties

Students should:

® comply to Institute regulations.

© save keeping the institutes properties.

© paying tuition fees according to schedule.

© be punctual.

® respect and esteem the teaching staff members. And the administration stuff as well.
® behave well towards his ,her mates and others.

©® work very hard.

©® Should keep up good appearance.

© Keep the institute card and should appear it upon request.

©® Smoking is not allowed at any area of the institute.

Fourth : Absence and Denial

© A student has the right to be absent for two days only. For extra days, half a mark is cut for an excused
absence and a mark is cut for unexcused absence.

© Every twice retardiness’ is considered a one day absence.

© Astudent is not allowed to take the final exam if the percentage of his absence exceeds %40.

® Once a student successfully completes a certain course, he, /she, can pursue, his/ her study or he,/ she

leave study and renew her enrollment some other time.

Fifth : Enrolment Cancellation

A student enrollment for a certain course in cancelled due to :
® upon his/her own request.
® fastudent has not passed the final test within two terms.

@ fastudent is dismissed for any reason stated in the institute regulations.
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First : Admission and Registration

For admission to Hadhramout Languages Institute, the applicant should submit to:

A placement test : Having taken a placement test the applicant is put at the appropriate level.

After paying the tuition fees, the applicant is enrolled and registered.

A student is not allowed to transfer from group to another at the same level of the course.

A student is not allowed to suspend any course.

If the percentage of absence precedes %40 a student is not allowed to sit for the final exam of the
course.

Having passed successfully with %60 or above, a student can be promoted to an upper level.

Second : Students Rights

©® Hadramout Languages Institute providing students with :
— appropriate study environment.
— different levels (Beginner — Introductory — Intermediate — Advanced levels).
— ESL skills and TOEFL preparation test.
— English for Specific Purposes (ESP) courses
— classrooms with air condition and comfortable seats.
— modern audio visual aids.
— prescribed test.
— rest areas.
— a library to borrow some books.
©® Once a course starts, it should be completed.
©® Receiving their complains, and dealing properly with these complaints.
© Graduates can receive their certificates at the end of any level.

® Giving confirmation to students upon their request .
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